Pearson Inform Version 6.1 - Score Entry
Step-By-Step Guide

Overall Tips:
e Most people find it easiest to finish the actual assessment scoring first, and then at the end
turn on the computer and enter in all the scores.

:. Accuracy is important of course.
e Don't type letter/symbol scores; only type numbers (sometimes it will put a % in for you, just leave that).
¢ |f you see the warning message below, click the “extend” button.

Due to inactiity, your session will expire in 00:03:43. To extend your session anather 30 minute(s), please press the Exfend button. Extend

e Make sure pearsoninform.com is an exception for your pop-up blocker.
e We are also available for questions via e-mail at inform@mansfieldct.org

Step-by-Step Directions:

1) Go to http://mansfieldct.org/inform and login.

Registered User - Log In

Usemame: |doeja (It is the same as your
school computer username
Password: |FPassword & password.)

Email my password

2) You should see your name next to your school’s name (example below circled in red).

e - ‘5@ & Mansfield Middie SQgol (Dickinson, Nora) >

(Directions continue on the next page.)



mailto:inform@mansfieldct.org
http://mansfieldct.org/inform

Only IF you don’t see your name next to your school’s name, then...

Click the “context” icon,

N

CURRENT CONTEXT E!'ﬁ 4| & Mansfield Middle School (Dickinson, Nora)

And double-click yvour name:

Context Navigator

& Records Per Page: PEJJJJlI=> Record: Total Records:

¥ [ Mansfield Public SD Teacher Name All Courses
»ﬂnDorDthy C. Goodwin Schoal Anger, Karen Art 1, Art K A2, Art 3, Art 4
»ﬂu\nnie E. Vinton School 2 Brennan, Julie Homeroom K
vﬁSoutheast Elementary School 3| BrOwm=iermt Homeroom K
4 Cackowski, Lisa Homeroom 3
» (SR Courses : . . . . .
- 5 Carr, Joan Music pK, Music 1, Music 2, Music 3, Music 4, Music K
v 6 Devecchis, Mary Homeroom 2
> & Anger, Kamn 7 Harakaly, Holly Homeroom pK
» & Brennan, Julie 8 Hathway, Cheryl Homeroom 1
» & Brown, Monique 8 Hendricks, James Homeroom 3
» & Cackowski, Lisa 10 Hutton, Diane Spanish 3, Spanish 4, Spanish 2

If you are a Spec. Ed/ Title teacher, you must pick a homeroom teacher instead of yourself.

3) Click on the STUDENTS TAB (see below), and then click the score entry icon (see below).

CURRENT CONTEXT 6—3—& -EE - {&] Dorothy C. Goodwin School (Ruiz, Kim)
Test Results Students: Strategy Setup -

S —”
Students

&1
Student Assessment Profile AlP
Select a student to view their profile. Select a student to view their AlIP.

€ (score entry icon)

4) Pick the year (12-13), grade level, and the test you want to enter.

ISR = il e[ &] Dorothy C. Goodwin School (Ruiz, Kim)
e
s

E1 <EI|Ye;ar 12-13 | w Grade 04: 04 » Test s [NCE] NC-Graded y




5) Click the pencil icon under the title for the score column and then enter in the scores. If a
student didn’t take the test, then leave it blank.

Test Score

e —— . .
< ‘s * D €Click pencil
~——=—| icon to unlock

Most assessments have just one score that you enter into the system; if you happen to be entering in
an assessment that requires you to input multiple scores (for example, the “P.A.S.T.” reading
assessment), you’'ll see multiple columns to enter in scores.

= REMEMBER to click the “save” button at the bottom of the
screen every few minutes to be sure you don’t lose anything if your
connection times out. This is important!!

6) When done with your first test, then click the “save” button at the bottom of the screen one last
time and then click the “lock” icon.
6{ Year 12-13 |w Grade (2:02 v Test #m [Fal] DSA-02 v
Form  DSA-2Fom 1 | w

2 B [y [g  Proficency Profle  Goal / Not Goal | »  NotMastered Mastered

Test Date Test Score
& First Name Last Name Student.. G. Clea... . e *x
MM/DDIYYYY DSA-2

Lock icon '

7) Now you’re done! You can click on the TEST RESULTS TAB to look at your class scores.
N\

‘ Test Results ’

Test Results by Student: Tesp”[Fall 12-13] Read DSA-02 Proficiency: All

Test Resulis Test Results by Student

@ seecediemso [

X
0 -
@ Search § Search § 5 | Unfiltered Tl Raw Score

1 10053 B 2 Southeast Elementary Schoaol N 01 N
2 10160 By 2 Southeast Elementary School N 01 N

10586 Ccq 2 Southeast Elementary School N 01 N
4 10403 Fi 2 Southeast Elementary School ] 01 N
5 5421 Jai 2 Southeast Elementary School N 01 N
L] 10172 M4 2 Southeast Elementary Schoal N 01 N
7 10520 ot 2 Southeast Elementary School N 01 N
" AN47TA ~ e Srnthaact Elamantare Q@ekhanl LY n4 LY




